Dear Member,

After careful review of your application, we have identified information that is necessary to complete your application.  The required information is listed below.  Please provide the requested information by [DATE], or we will be unable to give further consideration to your application.

Documentation Requested:
1.
2.
3.
4.

[bookmark: _GoBack]Thank you for the opportunity to serve you.  Should you have any questions, please don’t hesitate to contact me at my number below.
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